Technical Note — TN1041
Managing Groups and Students for Music Ace Maestro

1. Scope

This technical note applies to all Music Ace Maestro Educator versions, which includes Single-Educator,
Lab Pack and Network versions. For guidance managing groups and users for Music Ace or Music Ace 2,
see TN1026.

2. Introduction

The Music Ace Maestro product includes the ability to track the progress of students of the program. To
make the tracking of students easier, the programs support the concept of groups. A group is simply a
collection of students. Groups can be defined in any way that the teacher or system administrator
chooses. This technical note describes how to manage groups and students for Music Ace Maestro.

The approach to defining groups and students will vary depending on whether you own a Single-
Educator, Lab Pack or Network version of the product.

Section 3.1 discusses the recommended methods for organizing groups and students if you own a Single-
Educator version. Similarly Section 3.2 covers recommended methods for organizing groups and students
if you own a Lab Pack version. Section 3.3 discusses the recommended methods for organizing groups
and students if you own a Network version.

Once you have determined your strategy for organizing your students into groups you will need to create
appropriate groups and then add students to each group using the Music Ace Maestro Manager program.

Section 4 discusses the specific procedures for managing groups and students regardless of the version of
the product you own.

3. Product Version

3.1 Single-Educator Version

The Single-Educator version is licensed for use on a single computer. The Single-Educator version is
commonly used by private piano teachers in the home or studio or by teachers in the school using
projection equipment to display the program on a large screen. The Single-Educator version will track
the progress of up to 240 students. The 240 students can be organized as a maximum of 60 groups
with a maximum of 60 students per group, provided the total number of students defined does not
exceed 240.

In the case of a private teacher using a Single-Educator version in the home or studio, groups and
students can be configured several ways. If the number of students is small (less than ten, for example)
you can simply define a single group and put all of the students into this group. Alternatively you may
want to define multiple groups to organize your students by some criteria, such as day of the week or
level, as in “Tuesday” or “second year students”. How you organize your groups is entirely up to you.
You may choose the organization that best meets your needs.

3.2 Lab Pack Version

A Lab Pack version is licensed for use on multiple stand-alone computers that are not connected to a
network server. Lab Pack versions are typically used in a school computer lab or a music studio with
multiple computers. Lab Pack versions will track the progress of up to 240 students on each computer.
The 240 students can be organized as a maximum of 60 groups with a maximum of 60 students per
group, provided the total number of students defined does not exceed 240. Because the student
tracking data for Lab Pack versions is stored locally on each computer, students should return to the
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same computer for all sessions so that their historical data is not spread among the various computers
used.

Using a Lab Pack version, typically one or more students (depending upon the number of computers
available) in each class period are assigned to each computer. One approach to defining groups would
be to define a single group on each computer named in such a way as to identify the particular
computer, such as “Computer #1”, “Computer #2”, etc. Alternatively you may define a group for each
teacher whose class uses the program, as in “Mr. Smith” or “Mrs. Johnson”. You may choose the
group organization that is consistent with the way teachers and students use the program.

3.3 Network Version

A Network version of Music Ace Maestro is licensed for use on multiple workstations connected to a
network server. Network versions store the tracking data for all students on all workstations in a
common location on the network server. Therefore students may use any workstation on a given day
and their historical data will be available. Network versions will track the progress of up to 3,600
students. The 3,600 students can be organized as a maximum of 60 groups with a maximum of 60
students per group.

Defining groups and students on a Network version is a simple matter of creating the desired groups
and adding the appropriate students to each group. Typically you would define a group for each
teacher and/or each class period, as in “Mr. Smith”, “Fourth Period”, “Mrs. Johnson — 1% period”, or
“Sixth Grade”. How you organize your groups is entirely up to you. You may choose the organization
that best meets your needs.

4. Procedures

Music Ace Maestro includes an educator-focused suite of management tools called the Music Ace
Maestro Manager. Music Ace Maestro manager is optionally installed at product installation and
provides centralized set-up and management of groups and students.

This section provides specific procedures for accomplishing a variety of common tasks associated with
managing groups and students.

4.1 Accessing the Music Ace Maestro Manager

Groups and students can be created at program startup (using the <New Group> and <New User>
buttons), or by using the Music Ace Maestro Manager program. We recommend using the Music Ace
Maestro Manager for managing groups and students.

The Music Ace Maestro Manager is started by — PEEEEIIETE

browsing to the folder where Music Ace Susessoeet | ]l Db s [ i

Maestro is installed and double-clicking the e _ -
Maestro Manager icon. Once started, there are s
five tabs to select as shown in the ]

accompanying graphic to the right. The Student Studonts

Management tab is used to manage groups and

students.
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4.2 Group Administration Functions

Specific group management activities that are supported (Add, Remove, Options Print) can be seen in
the accompanying graphic that shows the location of the group management buttons on the Student
Management tab.

group management buttons

273 Music Ace Maestro Manager

Student Management | Sullaby/| Import D atabases || Export | &rchive
Groups Svllabus: <Defaultr

1: Mz Jones - Peniod 1 w I Lezzon Title Lzn Prg G G. Scr [viff

- - : 01 Introduction ba the Stalf nooonn O Mwe i
[ Options ] [ Frint 02 Introduction ta the Piano Keyboard ooaa 0 Mwc
(13 Beat and Tempa gooono 0 MNwc
| Add || Remove 04 Playing with Fitch 00000 0 Nve
05 The ABC': of the Piano Keyboard gooon 0 Mvc
& Hearing Rhythms ogoon 0 Hvc
Students 07 More Fiano ABC's ooo 0 Mvc
08 The ABC's of the Staff ooaon 0 Mwc
1. J Doe 13 Easic Rhythm Matation ogooo 0 Mvc
10 The ABC's of the Treble Staff gooo 0 MNvc
11 More Treble Staff 4B C's ooo 0 MNvc
12 The Quarter Rest gooo 0 MNvc
13 Fepboard Review gooon 0 Mvc
14 Below the Treble Staff gooon 0 MNvc
15 Melody gooon 0 Mvc
16 Above the Treble Staff gooon 0 MNvc
17 Loud and Soft, Same Fitch gooao 0 MNvc
18 The Measure gooon 0 MNvc
19 The &4BC's of the Bass Staff gooon 0 MNvc
20 Above the Bass Staff gooo 0 MNvc
21 Motez Longer than a Beat goooon 0 Muvc
: : 22 Below the Bass Staff gooo 0 MNvc
[ Options | [__Print_| 23 Same Fitch, Different Timbres 00000 0 Mve
24 Datted Quarter Mates goono 0 MNwve

| Add | [ Remove | 25 The ABC's of the Grand Staff 0oo 0 Nee o
A0 U=l Chars zmd Wwihele Chars nnnnmn N Kee
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The following sections describe the group management activities that are available in the Music Ace
Maestro Manager.

4.2.1 Adding a New Group

To add a new group, select the group
management Add button, type the name of
the new group in the text box of the New
Group window, and click OK.

2 New Group

Enter the group name

| ok | [Cann:el ]
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4.2.2 Remove a Group

To remove an existing group you must first highlight the group name in the Group drop-down
selection box. Now click the group management Remove button and confirm your request when
the warning widow is presented.

Caution! Removing a group will remove all students in the group as well as the tracking data
associated with these students.

Note: If you delete a group in the middle of the group list the vacant slot is renamed <Empty> and
is available for creating new a group. If you want to eliminate any <Empty> slots in the group list,
you can:

o Addanew group. When you add a group, it occupies the first <Empty> slot in the group
list.

e Move students one at a time from one of the other groups to the new group. Be certain to
move them in the desired order

o Delete any group that is now empty due to all students being moved to another group

4.2.3 Assigning Group Options
The group management Options button may be used to set the

default options for students in the group. Items that may be set are:
e Rename the group — The group may be renamed by typing the Gow: [V Bmin-Parod?
new name in the Group text field.
e Syllabus — The Syllabus drop down selection box lists the PRt Rions for Growp Members
syllabus choices available on the system. Lo | R E
- - Propert Walue
o Property — Check/uncheck or select the desired properties for e ot Fiand TIE
the group. Highlight key under cursar
. . Shadaws Enabled
e Set options for all members — Check this box to make these Dttt Treble and Bass ¥
changes to all students currently defined in the group. Frore Sty Loose v
. Game Difficult ovice ¥
e OK —click the button to accept your changes. T a
[]Set options for all members

4.2.4 Printing Group Progress

Printing of the progress tracking data for all students in a given group is done by selecting the
group management Print button. You will then be asked to select the desired printer. One page for
each student in the group will be printed. Therefore the total number of pages printed will be equal
to the number of students in the currently-selected group.
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4.3 Student Administration Functions

Specific student management activities that are supported (Add, Remove, Options, Print) can be seen
in the accompanying graphic that shows the student management buttons.

student management buttons

2 Music Ace Maestro Manager

Student Management | Syllabi | Imporf D atabases | Export | Arnchive
Groups Syllabus: <Default>

1: Mz Jones - Penod 1 w I Lezzon Title Lzn Prg G. .. G. Scr [hitf

- - i 07 Introduction bo the Staff oooon O Ny ia
[ Options ] [ Frint 02 Introduction ba the Piano Keyboard oooa 0 Kwve
13 Beat and Tempo goooon 0 Mvc
| Add || Remove 04 Playing with Fitch 00000 0 Mve
05 The ABC'z of the Piano Keyboard gooon 0 Muvc
06 Hearing Rhythrns gooo 0 MNvc
Students 07 More Fiano ABC's ooo 0 Muvc
08 The ABC's of the Staft goon 0 Mo
1. J Doe 13 Easzic Rhythm Maotation ogooo 0 Muvc
10 The ABC's of the Treble Staff goon 0 Mo
11 More Treble Staftf 4BC's ooo 0 MNvc
12 The Quarter Rest goon 0 MNwve
13 Fepboard Review gooon 0 HMHuvc
14 Below the Treble Staft goono 0 Mo
15 Melody gooon 0 Hwc
16 Above the Treble Staff goono 0 Mo
17 Loud and Soft, Same Fitch gooo 0 MNwvc
18 The Measure goono 0 Mwc
19 The &BC's of the Bass Staff gooon 0 MNwvc
20 Above the Bass Staff gooao 0 Nvc
21 Muotez Longer than a Beat gooonn 0 Hwc
: ; 22 Below the Bass Staff gooao 0 Nvc
[ Options | [_Print | ) 58 2o e S erent Tinbres 00000 0 Nue
24 Datted Quarter Mates gooon 0 Mwc

|_Add | [ Remove | 25 The ABC's of the Grand Staff 000 0 Nee o
I U=l Chars zmd Wikels Chare nnnnn N M-
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4.3.1 Adding a New Student

To add a new student, you first select the student’s group from the group drop-down selection box.
Once the group has been identified, select the student management Add button, type the name of
the new student in the text box of the New Student window, and click OK.

56 New Student

Note: Student names must be unique
across all groups. That is, no two students
may have the same Student name even if
they are in different groups. If you Enter the student's name
attempt to add a new Student with the
same name as an existing Student you "
will receive a warning and will need to
enter a different Student name.

[ 0] ] [Canu:el
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4.3.2 Removing a Student

To remove an existing Student you must first select the student to remove from the student list.
Once the student is selected, click the student management Remove button and confirm your

request when the warning widow is presented.

associated with the Student.

Caution! Removing a Student will remove the Student as well as the student tracking data

Note: If you remove a Student in the middle of the Student list the vacant slot is renamed
<Empty> and is available for entering new student names. If you would like to reorder student
names or eliminate any empty (<KEmpty>) slots within the list of names, you can:

e Create a new temporary group.

e Move students one at a time from the group with the empty slot(s) to the temporary group.

Be certain to move them in the desired order.

e Move students from the temporary group back to the original group.

o Delete the temporary group.

4.3.3 Assigning Student Options
The student management Options button may be used to set the
options for an individual student. When a student is first added to a
group, the options are initially set to the options of the group. The
items that may be set are:
e Rename the student — The student may be renamed by typing
the new name in the Student text field.
e Group — The group assignment may be changed by selecting a
group from the Group drop-down selection box.
e Syllabus — The Syllabus drop down selection box is a full list
of the syllabus choices available on the system.
e Property — Check/uncheck or select the desired properties for
the student.
o Reset to Group Defaults — Click this button to set the student
options to those defined for the group.
e OK - click the button to accept your changes.

4.3.4 Viewing and Printing Student Progress

2 Student Options @
Student: [F.Smith

Group:

Syllabus: <Default> >

Property Yalue
Mause Pointer Hand e
Shadows Enabled

Highlight key under cursor

Clef Instruction Treble and Bass v

Fihythmic Stringency Loose b

Garne Difficulty MNovice A4
MoteFaces | v

[ Fesetto Group Defaults ]

To view the progress of a single student, click on the student’s group and then click on the
student’s name. The student data are then presented in the right-hand portion of the window. To

print the student data, click the student management Print option.
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